COUNTY OF SUSSEX, VIRGINIA
EMPLOYMENT OPPORTUNITY

ASSISTANT TO THE BUILDING OFFICIAL

The County of Sussex, Virginia is accepting applications for the position of Assistant to
the Building Official (Full-time).Salary $26,000 - $29,900 DOQ. This position performs
difficult, skilled clerical work providing a variety of administrative and office
management support functions. Successful candidate shall be responsible for receiving
and processing zoning, building, trades, and land disturbance permits, maintaining
records and files, issuing certificates of occupancy, and serve as back up to the Assistant
to the Director of Zoning. Candidate should possess or have the ability to possess within
twelve months the Permit Technician Certification from the International Code Council
and the Commonwealth of Virginia.

Minimum Training and Experience: Combination education and experience
equivalent to graduation from high school and considerable secretarial experience,
preferably involving contact with the public. General knowledge of permitting process
preferred. Valid Virginia driver’s license required.

Submit Virginia State Application no later than 5:00 p.m. Friday February 17, 2012 to:
W. Travis Luter Sr., Building Official, P. O. Box 1397; 20135 Princeton Road; Sussex,
Virginia 23884 or Email: tluter@sussexcountyva.com

Position open until filled

Sussex County is an Equal Opportunity Employer
ADA/EEO
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